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Quick setup of online registration

Customise the registration form for each event.
Customise as many registration forms as required per
group of participants.

Groups can be used to define registration fees or the
list of available hotels, the opportunity to register to an
activity or a workshop.

A participant can be a member of many groups.
Participants register and modify their own registrations
via web based forms.
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Manage your hotel booking

Create hotel rooms with or without room charges and
hotel accommodation allotments per type of room.
Define room packages and manage a hotel database.
Book participants into the different room types and
modify/cancel participants.

Track the booking situation with the created hotel
allotment and send rooming lists to hotels.

Online booking by participant.

Booking by the administrators based on the requests
from participants.

Block booking by coordinators managing groups.

Regis completely web based event management system
used worldwide for over 10 years by a range of compa-
nies like event agencies and pharmaceutical industries.
This experience brings the benefit that working solutions
can be produced very rapidly as needed. Ease-of-use and
reliability are built in our technology.
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Easy to use for participants

e Participants register and get published information.
They can book a hotel and chose activities.

e Activities can be workshops, sessions, dinner or social
events.

e Participants can pay online and print their agenda and
invoices.

e As a participant you can submit abstracts.
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Intelligent messaging

e Email templates can be created in order to send per-
sonalised emails to the participants.

e (Created emails are automatically sent out upon regis-
tration/cancellation.

e Attachments can be send with the emails.

e All emails can be personalised through [ tags ] and
retained for audit tracking.

e Mail delivery failure reports will be sent to the sender
address.

e Send the email from Regis directly or via your com-
pany server.
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Import event informations

Create reports by simple clicks that shows all data
fields available within the registration form.

All reports can be saved in Excel and personalised.
Examples of typical reports are rooming-lists, arrivial &
departure lists, activity lists, and waiting lists.

Import lists of participants to invite.
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Improve the social networking

With our tool One to One meeting you have the
opportunity to arrange meetings. It proposes a list

of meeting candidates, a group of participants or all
participants. Let the participant request a meeting and
Regis will send meeting request emails. The request
can be accepted or rejected. The administrator can
manage meeting rooms.

Chat room & forum.

Feeds.
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Web based communication tool

For each event, several levels of login and password
exist.

The web site can be public with an URL specifically for
an event or with a company URL and an extension.
Regis includes a set of colour themes to change the
colours in one click and can be fully customised to
have the same or similar look and feel as your com-
pany branding and give the user the impression that it
is your technology.

Publish information like a welcome page, agenda,
transport, accommodation, activities, questions and
cancellation policy.

Multi-lingual

Secure credit card payments.

Database hosted in a secured data centre.
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Overview your billing

e Billing reports are provided for several aspects of the
event costs.

e Registration fees for various participants groups.

¢ Billing for hotel rooms, activities and extra costs.

e Generation of online pdf invoices and automatic calcu-
lation of cancellation fees and penalty costs.
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Abstracts submission

e Speaker papers to be submitted, amended and as-
sessed online.

e Mostly used in medical, technological and scientific
conferences and congresses.

¢ Administrators organise sessions of presentations.

e Let an invited group of key opinion leaders propose
sessions and talks for the conferences. A group of
referees can score the proposals.
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Thanks to our high level of technology exper-
tise, Regis can handle all aspects of events
with the aim of making your business easier.




